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PRIME PROPERTY

MANAGEMENT

RENTAL REQUIREMENTS

PLEASE READ CAREFULLY

You must be employed at least 1 year.

You will need a Co-Signer if you are under

25 vears old.

Please make sure that your application is COMPLETE and
ALL DOCUMENTS on the checklist are included when
submitting your application.

INCOMPLETE APPLICATIONS WILL NOT BE
ACCEPTED OR PROCESSED.

APPLICATION PROCESS IS 7 business days. After the
application is processed the Leasing Consultant will reach out to
you by phone or by email with the results.




PRIME PROPERTY MANAGEMENT, INC.

AFFORDABLE HOUSING

INCOME GUIDELINES

Minimum Gross Yearly Income Per Bedroom Size

1 Bedroom

2 Bedroom

3 Bedroom

4 Bedroom

$30,600

$35,100

$41,400

$46,800

*You must make this amount yearly (12 months of income) to move into one of the

bedroom sizes above*

Maximum Gross Yearly Income Per Household Size

1Per

2Per

3Per

4Per

5Per

6Per

7Per

8Per

$48,060

$54,960

$61,800

$68,640

$74,160

$79,680

$85,140

$90,660

*If you make more than the amount shown in one year per the number of people in your
household you are over income & will not gualify*

Gross Income = Before taxes or any deductions are taken from your pay

*APPLICAN TS MUST MAKE MINIMUM INCOME TO QUALIFY FOR THE

REQUESTED BEDROOM SIZE*

SECTION 8 VOUCHER HOLDERS ARE EXCLUDED FROM
REQUIREMENTS ABOVE

The following occupancy standards have been established:

1 bedroom - 2 people max
2 bedrooms — 4 people max
3 bedrooms — 6 people max
4 bedrooms — 8 people max




Prime Property Management, Inc.
Resident Selection Criteria
The Resident(s) Qualifying Criteria which is listed below explains our company policy regarding
standards that must be met in order to veside in one of our homes. It is our intent to offer our

residents the best possible living environment. The following qualification standards will be
required from every prospective resident, They include, but are not limited to:

Application
Applications are to be completed in full, Applications containing untrue, incotrect or misleading
information will be automatically denied.

Occupancy

The following occupancy standards have been‘e_stablished:
1 Bedroom — 2 people, maximum
T2 Bedroom — 4 people, maximum
3 Bedroom — 6 people, maximum
4 Bedroom — 8 people, maximim

Rental History

Prior evictions and/or judgments from other landlords will result in the denial of the application.
You do have the right to appeal the denial if your application was denied for poor rental history.

Credit History

An unsatisfactory credit report can disqualify an applicant from renting a home with us. If an
applicant is rejocted for oredit history, the applicant will be given the name, address and
telephone number of National Tenant Network, who provided the credit report.

Home Visit

- Bvery applicant will be subject to a home visit to their current residency. Any applicant who is
deemed as baving poor housekoeping will automatically be denied,

Income Reguirements

Written: verification is required from all applicants and household members over the age of
eighteen (18). Applicants and all household members income combined can not exceed the
current maximum income limits. We may reject any applicant should verification and/or the
dogcumentation not be sufficient to support necessary income to three (3) times the anticipated
monthly rental rates. )

LIHTC

We will automatically deny any application that does not meet with the specified qualifications
set forth in Section 42 of the federal tax code. This includes but is not limited to occupancy
standards and incoms limits,

Prime Property Management, Inc adheres to the Federal Fair Housing Law (Title VII of the Civil
Rights Acts of 1968, as amended by the Housing and Community Development Act of 1974 and
the Rair Housing Amendment of 1998) which stipulates that it is illegal to discriminate against
.any person in housing practices because of race, color, religion, sex, national origin, disability or
familial status.




APPLICATION FOR TAX CREDIT HOUSING

PRIME PROPERTY MANAGEMENT, INC. b

B4A20 CHESTNUT STREET SUITE M1 14 ;
PHILADELPHIA, PA 10139 ( R,
1QUAL HOUSING (267) 2841400 ¢ (267) 2841401
R FAX: (267)284: 1413

www,PHILLYPPNM.COM

Thank you for your interest in ¢hoosing one of our quality and affordable homes for rent. All of
the information requested below is required for us to determine your eligibility and approval to
move into the unit, You must submit all of the required information to prevent a delay in
processing your application. :

Please checlk off each document as you attach it to the application.

1; $35.00 Non-Refundable Application Fee for the head of household & an additional $10.00

for each person 18 years and older.
(Moncy orders only made payable to ("PRIME PROPERTY MANAGEMENT")

2 Copies of Social Security Cards for all members of the household.
R Copies of Birth Certificates for all household members.
4, Current pay stubs for all members that are employed.

a) If paid bi-weekly, provide 6 consecutive pay stubs.

b) If paid weekly, provide 8 consecutive pay stubs.

3, Additional source of income for all members of household (SSI & Social Security Award
Letter, DPA, Pensions etc.) All letters must have a current date. '

6. Six (6) months of bank statements for each asset account, (Checkings, Savings, Net-Spend or
Pre-paid debit cards etc.) :

‘When you submit the application we will ran a background check, verify rental history, and conduct a.

home visit at your current residence, -

)

Your application will NOT BE ACCEPTID if all of the required information is not attached. if you
need further assistance please contact our office.




% APPLICATION FOR TAX CREDIT HOUSING
PRIME PROPERTY MANAGEMENT, INC.,

. F420 CHESTNUT STREET SUIMTE MT14 H
PHILADELPHIA, PA 19138 ( h\_

tauA Louimio (2G7) 2841400 - (26'7) 2841401
oTroRTURIIY _ FAX: (267)2841413 }
wwwW. PHILLYPPM.COM
How did you hear about us? Westside Weekly Paper The Metro Paper
Elyer Referral/Name of Referrals
Website: www.phillyppm.com : Other:
What size home are you looking for? 1 Bedroom 2 Bedroom 3 Bedroom 4 Bedroom ___ 5 Bedroom
Are you currently receiving rental assistance? Yes No If yes, what type

Livery guestion on this application must be answeyed, If any question does not apply, please write “N.A.”»

Applicant Namo

Current Address Apt#

City, State, Zip Code

Home Phone , Work Phone Celi Phone

Email Address How Long at current address _ Monthly Rent/Mortgage $

HOUSEHOLD COMPOSITION AND CHARACTERISTICS

List the Head of Houschold and all other members who will be living in the unit. Include the relationship of
each member to the Head of Honschold.

Full Name Relationship | Bixth Age | Sex | Social Sccurity # I'ull Time
' Date ; . Student
(Yes/No)

ol ~aj @ B W] 2 e




L3 APPLICATION FOR TAX CREDIT HOUSING
Are you currently a full time student enrolled in school? Yes No

Is everyone in your household including the head of ho{tseha]d a full time student? Yes No

Does any adult member of the household anticipate becoming & full time student in the next 12 months ___ Yes__No
‘ {

. Does anyone live with you now that is not listed above? Yes No
If yes explain:
Do you expect a change in your household composition in the next twelve months? Yes No
11 yes explain:
INCOME

Please answer each of the following questions for a1l membets of the household. For each “yes” provide the details on
the table an the next page. Does any member of your household :

1. ‘Work fulltitue/part time or seasonally?  (If "yes" skip to question #3} _ Yes ___No
2a. Tf not working do you expect to work auy period during the next year? (If yes, answor b & ¢) Yes No
2b. Are you currently seeking employment? ‘ ‘ Yes No
2¢.Have you had a job interview within the past ninety (80) days? Yes No
3, Bxpect a leave of absence from work due to lay-off, medical, maternity ot military leave? _Yes No -
4, Now receive or expect to 1'eseive; unemployment benefits? .. Yes No
5. Now receive or expect to receive workers’ compensation or long/short term digability? Yes | No
6. Now receive or expect to receive child support payments? Yes_: No
7. Da you have a court ordered agreement to receive child support ? Yes No
8. Now receive or expect fo teceive alimony? Ves | No
9. Now receive or expect to receive public assis;tance TANF/General Assistance? Yes | No

(not including food stanips) ! :

10. Now teceive or expect to recetve income from a pension or annuity? Yes No

11, Now receive or expect to receive regular contributions from organizations or .
from individuals not living in the unit? Yes No




i APPLICATION FOR TAX CREDIT HOUSING

12, Receive income from assets including but not limited to interest or dividends
from. checking accounts, savings accounts, certificates of deposit, stock, bonds,

income from rental properties, etc.? Yes No
INCOME
List all sources of income (Employment, SSI, Public Assistance, Child Support ete..) fox all household members,
Member No, Source of Income/Type of Income Annual Income
ASSETS

Yor each household member list all assets and income, if any, from those assets (Bank Accounts, Direct Deposit
Accounts, Real Listate Owned, Net Spend Cards, Pre-paid debit Cards, efc..) and any income , if any received
from those assets,

Member No. Financial Institution |  Type of Account Balance Income, Interest,ect,

RENTAL HISTORY
Provide name, address, and phone number of all landlords for the past three years.

Wame and Address of Present Landlord;

Telephone Number

Length of Residence

Reason for moving

Name and Address of Previous Landloxd; .
i Telephone Number

Length of Residence

Reason for moving

Have you ever been evicted or had late rental paymenis? " Yes No

If yes, explain:




W APPLICATION FOR TAX CREDIT HOUSING

EMPLOYMENT HISTORY

Name and Address of Head of Household Present Employer:

Telephone Number
Supervisor Name
Length of Employment
Name and Address of Co-Head Present Employer;
Telephone Number
Supervisor Name
Length of Employment
MISCELLANEQUS
Have you or any member of your household been convicted of a felony? Yes No
If yes explain:
Dd you own any pets? Yes ; No How many_-__'___ Deseribe:

Any other information you wish to include in your application may be submitted here:

EMERGENCY CONTACT

Name: Relationship;

Address: Phone Number:




APPLICATION FOR TAX CREDIT HOUSING

X

I/We understand that the application fee(s) of $35.00 is non-refundable. A deposit of $500.00 will be required to
hold a specific unit. Upon moving into the specific unit the deposit of $500.00 will be eredited towards the
Sceurity Deposit, If a unit is held for more than thirty (30) days and the Applicant no Ionger wants the unit the
deposit will be non-refundable.

I/We certify that if selected to move into this property, the unit I/we occupy will be my/our sole residence, I/we
understand that the above information is being collected to determine eligibility to reside in a Tax Credit unit, /we
authorize the agent to verify all information provided on this application and to contact previous landlords and other
sources for credit verification, '

By signing this application, I/we also grant the owner/agen( the right to obtain all information needed to determine
my/our eligibility in accordance with the owner/agent’s Resident Selection Criteria, Resident Selection may include
but is not limited to criminal history checks, home visits, drug sereening, and ability to pay rent. I/we certify that the
statements macle in the application are true and complete to the best of my/our knowledge and belief. I/we understand
that false statements or information are punishable under Federal Law, are grounds for rejection of occupancy, or
termination of lease and/or rental assistance if owner finds later that I/we have falsified or omitled information,

I/We authorize Prime Property Management, Ine, and its authorized representatives to contact any agencies,
police department, offices, or organizations including a credif agency in order to get a credit repoxt. To obtain
and verify information or materials which are deemed necessary to complete my/our application for Tax Credit
Housing managed by Prime Property Management, Inc,

All household members over the age of 18 years old must sign below.

Head of Household Signature Datc
Co-Head Signature | Date
Signature | ‘ | Date 7
Signature ’ Date
Management Signature \ Date

We do business in accordance with Federal Fair Housing Laws, We do not discriminate against any person because of
race, color, religion, sex, handicap, familial status, or national origin,




